Canvas Guide for Parents and §tudents

STEP1: LOG IN TO THE ACCOUNT Affer you have explored the
Class with your Child please
send me any questions you have
requrding The Course.

o [lhen ogqing info fhe
account use the username
and password  provided bq

your Child’s school NEED HELPT

STEP 2: ACCESS THE CLASS Send o wesage o e

o The Course should be feacher:

published, i you do nof o On fhe loff hand sid

see he Curse ¢ leqse qou il see o button

Confgct me for - qsistance. called "inbox". Click
Once you have accessed The fhis. Jou ’Wi“ fhen  see
class, gou il be faken fo the 0 buffon in The Top
home page where ou wil fin right hand cormer,
information about The Course and wil be a leaf qnd
fhe feacher. feel free fo dlick Sy Compose @

on different buifon 1o explore 060 MERE ?(ijsjg‘?edn O\ﬁ nf‘heb’ofgwed

the dlas modie. 3
€ (inss moavie <0 WELA feacher 1o send it fo.

o Jype your message,
e’ fhen hit send.




Chanqe nafification seﬁmqs:

o 10 chanqe your
nafification seﬁmqs you
will need To click
Account” on the left
hand side, then click
‘Nofifications’.  This will
fake you To o Screen
That gives ou fhe
preference of how fhe
nofificafion s sent.

Using the Dashbogrd:

o The dashboard & 4
place where yov wil
see all of the Courses
your Child is enrolled
n. Simply clicke on
The Course and beqm
work(nq!

\/(ewmq Announcements:

e 10 view announceents
for 4 Course from
Dashboard: click. the
“Microphone™ butfon on
fhe Course Card.

e 10 view announceents
while you are in g
course: Click the
Announcements butfon on
the leff hand side of
Jour— Screen.

Opening - Agsignmens
o On the leff hand side of

our SCreen you will click
The buffon That gy
“Assignments” and. This - uil
fake qou 1o The aSS(qnmenTs
Needed 10 be Complefed.
Here i will show qou whad
S overde, vpComing, and
from the fwf. 9‘:\?( due
dafe will also be visible
here.



To Complefe an- Assignment:

o follow the directions

fhat yov feacher ha
provided. Once o e
finished click  Submit
Acsignment gnd it wil
quide yov Throvqh how
fo submit The

asstqnmem.

Using the Calendar:

o 10 access The Calendar

ook on your left hand
side then click the
Calendar  butfon.

The calendar will show
you your assiqnmerﬂs
for each course (this
will be color Coded).

find Appoinfments:

To sChedule an
appairiiment please  Click
the “find Agpaintments”
butfon under The
Calendar  sidebar.

How fo use Conferences:

To open @ Conference,
g fo the left hand
Side of your - SCreen
and Click
“Conferences”. This will
show v defails gbout
New and previous
conferences thal have
or will be held.

To join & session in
progress, click The blue
bution on The right
Side That sy gomﬂ
To view an old
conference, 4 link wil
be posted on The
boftom of the
conference boy.



How fo use the Sqllabuy

To open The syflabus,
click. the Syllabug
bution on the left
hand side.  This will
fake yov To q Screen
haf allows yov To- view
e Syllabus.

The syllabus - wil - show
you @nd your Student
fhe descripfion of the
course, list of
ssignments, and g
grading scale.

Hw o Use a Discussion Poard:

To open o discussion
board, look on the leff
hand side o your
sCreen and Click on
the button " Discussions”.
This will Take you To

The " discussionspage.

o Jiscussions: these are

Corrent discussions
within the  class. You
will only see The
heao\mq.

Pinned * Discussions:
These are discussions
That the Teacher wants
you 10 oy Cloge
affenfion fo. THEY ARE
IMPORTANT!!

Closed for  Comments:
This means This
discussion has - passed
The dve dafe and &
furned off bq The
TeaCher.




V(eW(nq (rades:

o o see your rades,
Click the Grades button

on the lefl hand side
of Jour — page.

Takmq i Quiz:

o (uizzes are marked
with o vocker shi
icon.
|, Click "Quizzes" on
The lefl side.

1. (lick the name of
fhe quiz you want
To Take.

5. (lick "Take Quiz”

I IWhen finished,
click " Submif
Qi "

How fo use Modules:

|, Click on the Module
butfon on The leff
hand Side.

1.Click. the modvle that
yov- wanf To Complete

5. Follow your
Teacher’s instructions To
Complete The  module.

[ Click neyt or
previous o Change
pages in The  module.

I yov have any questions gbout
Canvas that [ did not cover,
please feel free To send me
email and [ will Ty To qnswer
your questions. - Thank. you for
our pafience with us during
fhis fime. HAPPY LEARNING™ -)
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